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To Participate in the Delivery of Clinical Services as Appropriate to Maintain Competence in Areas of Clinical Specialty Training in Order to 
Maintain the Corps’ Readiness Requirements 

1. PHS OFFICER INFORMATION: 
LAST NAME FIRST NAME 

PHS SERIAL NUMBER CATEGORY RANK PAY GRADE 

POSITION/BILLET NUMBER POSITION/BILLET TITLE 

SPECIALTY 

2. CURRENT DUTY STATION INFORMATION: 
AGENCY ADDRESS 

WORK NUMBER WORK E-MAIL ADDRESS 

FEDERAL FACILITY 

3. FACILITY INFORMATION WHERE ADDITIONAL DUTIES ARE PERFORMED: 
NAME OF FACILITY AGENCY 

ADDRESS 

IMMEDIATE SUPERVISOR 

NUMBER OF HOURS AUTHORIZED
 Per (select one)  Week  Month 

4. BRIEF DESCRIPTION OF OFFICIAL DUTY ACTIVITIES: 

5. SIGNATURES: 
OFFICER DATE (mm/dd/yyyy) 

IMMEDIATE SUPERVISOR AT CURRENT DUTY STATION DATE (mm/dd/yyyy) 

AGENCY LIAISON DATE (mm/dd/yyyy) 

VA AGENCY LIAISON (for VA-MOU only) DATE (mm/dd/yyyy)
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READ AND INITIAL EACH ITEM BELOW. 

1. This form can be used for official duty activities at both Federal and non-Federal agencies/sites. If the activity is a non-official duty activity, 
then you must submit Form HHS-520 and obtain approval from your agency ethics department. 

(Officer’s Initials) 

2. Non-official duty activities are usually not covered under the Federal Tort Claims Act. 

(Officer’s Initials) 

3. If your official duty activity authorized by this addendum is supervised by someone other than your regular supervisor, you will need your 
non-regular supervisor’s approval on any additional documentation that will be required. 

(Officer’s Initials) 

4. A supervisor may require documentation to support official duty activities performed (e.g. statement of work, approved clinical privileges, 
agreements). 

(Officer’s Initials) 

5. As an officer I am responsible for reporting any official duty activities performed. Officers only need to change their billet addendum when 
their official duty activities change. 

(Officer’s Initials)
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