CPPW Communities Instructions

	Report Field
	Instruction

	Award Type
	Grant

	Award Number
	Refer to Notice of Award

	Recipient DUNS
 
	Enter the Prime Recipient organization’s nine digit Data Universal Numbering System (DUNS) number

	Recipient Congressional District
	Use the Congressional District locator to find the congressional district for the zip code on the Notice of Award
http://www.house.gov/zip/ZIP2Rep.html

	Funding Agency and Awarding Agency Codes
	7523 for both fields

	Award Date

 
	Your award issue date located on the upper right hand corner of the Notice of Award

	Award Amount
	Refer to Notice of Award

	CFDA #
	93.724

	Program Source (TAS)
	75-0942

	Total Number of Sub Awards to Individuals
	Sum of the cumulative number of sub awards to individuals

	Total Amount of Sub Awards to Individuals
	Sum of the cumulative total amount of sub awards to individuals

	Total Number of Payments to Vendors less than $25,000/award
	Sum of the cumulative total number of payments to vendors for less than $25,000/award

	Total Amount of Payments to Vendors less than $25,000/award
	Sum of cumulative total amount of payments to vendors less than $25,000/award

	Total Number of Sub Awards less than $25,000/award
	Sum of the cumulative total number of sub awards less than $25,000/award

	Total Amount of Sub Awards less than $25,000/award
	Sum of the cumulative total amount of sub awards less than $25,000/award


	Award Description
	Enter a description of the overall purpose and expected outcomes, or results of the contract or action under the contract funded by the Recovery Act, including significant deliverables and associated units of measure

Award descriptions should:

· Explain all abbreviations or acronyms that may be unfamiliar to the general public

· Use complete sentences

· Adhere to instructions and examples of narrative fields in OMB and agency-specific guidance

· In conjunction, entries in the “Award Description” and “Quarterly Activities/Project Description for Prime and Sub-recipients” fields must provide, at a minimum: clear and complete information on the award’s purpose, scope and nature of activities, outcomes, and status of activities

	Project Name or Project/Program Title
	Recipients should use standard information provided by the program. 

· Component A: 
· State – focus area

· Example: California – Obesity

· Component B: 
· Proposed:  State – focus area

Example:  North Carolina – Tobacco

	Project Status
	Select Not Started, Less than 50% completed, Completed 50% or more, or Fully completed

	Total Federal Amount ARRA Funds Received/Invoiced
	Enter the cumulative amount of Recovery Act funds received through draw-down, reimbursement, or invoice

	Number of Jobs
	Report jobs created/retained for the last quarter. Refer to the jobs calculation information on the CDC Recovery Act internet site

	
	http://www.cdc.gov/fmo/topic/Recovery_Act/index.html 

	Quarterly Activities/Project Description
	Enter a description of the overall purpose and expected results of the award and first-tier sub award(s) including significant deliverables. 

Quarterly Activities/Project descriptions should:

· Explain all abbreviations or acronyms that may be unfamiliar to the general public

· Use complete sentences

· Adhere to instructions and examples of narrative fields in OMB and agency-specific guidance

· In conjunction, entries in the “Award Description” and “Quarterly Activities/Project Description for Prime and Sub-recipients” fields must provide, at a minimum: clear and complete information on the award’s purpose, scope and nature of activities, outcomes, and status of activities

	Activity Code
	E11

	Primary Place of Performance – Congressional District
	Enter the Congressional District for the primary place of performance for the project. The Primary Place of Performance can be different from Recipient Congressional District above

	Total Federal Amount of ARRA Expenditure
	Cumulative total amount of Recovery Act funds received that were expended to projects or activities


