HHS Privacy Impact Assessment (PIA)

Date of this Submission: 11/21/2003

HHS Agency (OPDIV):
 HHS-PSC-HRS

Title of System or Information Collection:  Civilian Personnel And Payroll System-CPPS

Is this System or Information Collection new or is an existing one being modified? No Change

Identifying Numbers (Use N/A, where appropriate)

Unique Project Identifier Number: 009-91-01-01-02-1010-02

System of Records Number:
09-90-0018

OMB Information Collection Approval Number and Expiration Date: N/A

Other Identifying Number(s): N/A

Description

1. Provide an overview of the system or collection and indicate the legislation authorizing this activity.  

This system pays the employees of the department. With inputs of personnel transactions and keyed payroll documents , the system computes bi-weekly payment based on annual salary and deducts for taxes, Social Security, TSP, Charitable Contributions, Allotments, etc. to derive net pay and remit to the financial institution as selected by the employee.

The system collects information on gross salary, deductions, etc. either from transactions passed from the HR System or documents submitted by employees and keyed by the HR Offices or keyed by employees themselves through Employee Express. Only data necessary to correctly calculate gross  and net pay are entered into the system.

2. Describe the information the agency will collect and how the agency will use the collected information. Explain how the data collected are the minimum necessary to accomplish the purpose for this effort.

The information is collected in order to accurately calculate gross pay, deduct from gross pay to compute net pay and transfer the net pay to the employee and the deducted amounts to the proper recipients.

3.   Explain why the information is being collected.

The information is collected in order to accurately calculate gross pay, deduct from gross pay to compute net pay, and transfer the net pay to the employee, and the deducted amounts to the proper recipients .

4.   Identify with whom the agency will share the collected information.

The information will share information input to the system, and derived form the with the Social Security administration, the IRS, the States of the U.S., financial institutions, charities, federal employee unions, the U.S. Treasury Department, and the Federal Thrift Board., as wel as each of the OPDIV’s in HHS.

5.   Describe how the information will be obtained, from whom it will be collected, what the suppliers of information and the subjects will be told about the information collection, and how this message will be conveyed to them (e.g., written notice, electronic notice if a web-based collection, etc.).  Describe any opportunities for consent provided to individuals regarding what information is collected and how the information will be shared.

Information is collected from employees via standard Federal or HHS forms which explain the use of the data being collected. Alternately employees may enter data directly into the system via Employee Express.

6.   State whether information will be collected from children under age 13 on the Internet and, if so, how parental or guardian approval will be obtained. (Reference: Children’s Online Privacy Protection Act of 1998)

NO information will be collected from children under 13 on the Internet.  Children of that age are ineligible for Federal employment.

7. Describe how the information will be secured.

The system conforms to applicable management operational and technical control  

Requirements, based on its level of sensitivity.

8. Describe plans for retention and destruction of data collected.

Source documents are filed into employees Official Personnel Folder, as well as SF50 forms that document personnel actions. Information in electronic records is retained indefinitely due to regulations requiring the system to recreate or retrieve old payroll information to satisfy court decisions, backpay cases, reproduce W2’s from prior years, etc.

9. Identify whether a system of records is being created under section 552a of Title 5, United States Code (the Privacy Act), or identify the existing Privacy Act system of records notice under which the records will be maintained.

N/A
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