HHS Privacy Impact Assessment (PIA)

Date of this Submission: 12/01/2003

HHS Agency: HRSA


Title of System or Information Collection:  GEMS Electronic Handbooks

Is this System or Information Collection new or is an existing one being modified? Modified System

Identifying Numbers (Use N/A, where appropriate)

Unique Project Identifier Number: N/A

System of Records Number: 09-15-062


OMB Information Collection Approval Number and Expiration Date: N/A

Other Identifying Number(s): N/A

Description

1. Provide an overview of the system or collection and indicate the legislation authorizing this activity.  

The system is the Agency’s primary software for issuing grant awards of approximately $6 billion.

2. Describe the information the agency will collect and how the agency will use the collected information. Explain how the data collected are the minimum necessary to accomplish the purpose for this effort.

The Agency collects information about the applicant organization (EIN, address; authorizing official name, phone, and email, business official name, phone and email, project director/principal investigator name, phone, address, and email); information about the person completing the application in relationship to the organization; financial information about the proposed work; descriptive information about the proposed work; salary and experience information about persons who would be performing the work.  The information will be used to evaluate the applicant’s proposal for consideration of a grant award.  The minimum necessary is collected in order to provide for an objective/peer review of the application.  Additional information is requested if a determination is made to award a grant and only when additional information is needed.

3.   Explain why the information is being collected. 

To allow the Agency to assess the validity of the organization and the proposal.

4. Identify with whom the agency will share the collected information.

The information will be shared with persons performing reviews, congressional staff, HRSA staff for review and processing of the application, contractors for entering data from paper applications, TAGGs

5. Describe how the information will be obtained, from whom it will be collected, what the suppliers of information and the subjects will be told about the information collection, and how this message will be conveyed to them (e.g., written notice, electronic notice if a web-based collection, etc.).  Describe any opportunities for consent provided to individuals regarding what information is collected and how the information will be shared.

Information will be obtained electronically and by paper.  Information will be collected from persons applying for a grant and from internal users of the system------ not sure what suppliers are told.  There are no opportunities for consent.  Since the minimum information is collected for processing an application, the person can choose not to apply. 

6. State whether information will be collected from children under age 13 on the Internet and, if so, how parental or guardian approval will be obtained. (Reference: Children’s Online Privacy Protection Act of 1998)

The information will not be collected from children under age 13.

7. Describe how the information will be secured. 

The information is behind a firewall, persons accessing the system externally must have a username and password and will only be able to access their own information.  Persons accessing the system internally, but have a username and password.  

8. Describe plans for retention and destruction of data collected.

The system will hold grant record data for 6 years.  Personal information . . . .????  Records will be destroyed in accordance with HRSA/DHHS policy.  Procedures for the systems do not yet exist.

9. Identify whether a system of records is being created under section 552a of Title 5, United States Code (the Privacy Act), or identify the existing Privacy Act system of records notice under which the records will be maintained.  
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