HHS Privacy Impact Assessment (PIA) 

Date of this Submission (MM/DD/YYYY): 11/07/2003

HHS Agency (OPDIV): FDA/OC
Title of System or Information Collection: Property Management System

Is this System or Information Collection new or is an existing one being modified? Existing
Identifying Numbers (Use N/A, where appropriate)   

Unique Project Identifier Number: 009-10-01-10-01-0307-00-402-128 
System of Records Number: N/A

OMB Information Collection Approval Number and Expiration Date: N/A

Other Identifying Number(s): N/A

Description

1. Provide an overview of the system or collection and indicate the legislation authorizing this activity. 

	The FDA Property Management System (PMS) automates administrative management of accountable personal property equipment assets of the FDA throughout the life cycle from receipt to final disposition.  Nearly all aspects of daily FDA business operations are supported by some form of accountable personal property equipment.   A broad range of equipment items is managed in PMS, from testing devices to computer mainframes. Each asset item tracked in the system is a complete unit of equipment, durable in nature, with an expected service life of two or more years.  

  
Requirements for PMS are defined in the Joint Financial Management Improvement Program (JFMIP) document, JFMIP-SR-00-4, Federal Financial Management System Requirements, Property Management System Requirements issued in October 2002.  A vast array of detailed information about assets users and contracts is required for effective property management. PMS provides a data repository of asset information as well as enabling asset security, inventorying, control, tracking, and movement. PMS is an internal effectiveness tool supporting Asset and Liability Management and Financial Management as specified in the Business Reference Model (v.2.0) of the Federal Enterprise Architecture. 


2. Describe the information the agency will collect and how the agency will use the collected information.  
3. Explain how the data collected are the minimum necessary to accomplish the purpose for this effort.
	Federal employee names and employee numbers are passed to the 
Property Management System from another internal FDA administrative system, the Enterprise Administrative Support Environment (EASE).  The information is transferred weekly and enables the assignment of responsible employee names and numbers to each item of FDA personal property entered in PMS.  The information is needed in PMS for property searches in conjunction with periodic equipment inventories.

The FDA Property Management System does not perform any other public or internal personally identifiable information data collections. 


4. Explain why the information is being collected.  

	The federal employee name and employee number information is being collected for system operation and federal personal property reporting requirements associated with the conduct of official FDA Government business.


5. Identify with whom the agency will share the collected information.
	The system does not share collected information outside of the federal government.



5.   Describe how the information will be obtained, from whom it will be collected, what the suppliers of information and the subjects will be told about the information collection, and how this message will be conveyed to them (e.g., written notice, electronic notice if a web-based collection, etc.).  Describe any opportunities for consent provided to individuals regarding what information is collected and how the information will be shared. 

	PMS federal employee name and employee number is collected weekly from another internal FDA administrative system the Enterprise Administrative Support Environment (EASE).  The information is used in PMS to match employees responsible for custody and/or use with records of accountable FDA property equipment assets.  Receipt of the asset provides awareness that the employee has been assigned responsibility for the item.   


6.   State whether information will be collected from children under age 13 on the Internet and, if so, how parental or guardian approval will be obtained. (Reference: Children’s Online Privacy Protection Act of 1998).  

	Not applicable, access to the FDA Property Management System is restricted to pre-authorized federal employees operating within the secure FDA computing environment.


7.   Describe how the information will be secured. 

	The FDA Property Management System operates within the secure FDA computing environment.  Access to the system is restricted to pre-authorized federal employees after validated logons. 


8. Describe plans for retention and destruction of data collected.

	Property item asset records including federal employee assignee PII information is retained for the useful life of the asset and subject to retention for a minimum of three years after final disposition of the asset. 


9. Identify whether a system of records is being created under section 552a of Title 5, United States Code (the Privacy Act), or identify the existing Privacy Act system of records notice under which the records will be maintained. 

	The internal, administrative tracking and management of accountable FDA personal property use of federal employee information in the Property Management System does not form a system of records as defined under the Privacy Act.  


	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Endorse
Endorse
Approve
_________________________
_________________________
__________________________
Betty B. Dorsey
James J. Rinaldi
Mark B. McClellan, M.D., Ph.D.
FDA Privacy Act Officer
Chief Information Officer
Commissioner of Food and Drugs

Date ____________
Date: ____________
Date: ____________
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