HHS Privacy Impact Assessment (PIA)

Date of this Submission:  12/01/2003

HHS Agency (OPDIV):
  Administration on Aging

Title of System or Information Collection:  Grants Management System

Is this System or Information Collection new or is an existing one being modified?  No Change

Identifying Numbers (Use N/A, where appropriate)

Unique Project Identifier Number:  2004- 009-75-04-01-02-1001-00

System of Records Number:  N/A 

OMB Information Collection Approval Number and Expiration Date:  N/A

Other Identifying Number(s):  N/A

Description

1. Provide an overview of the system or collection and indicate the legislation authorizing this activity.  

This is the agency’s system for the application acceptance and review, allocation and distribution of Discretionary Grant Funding to Public and/or nonprofit agencies and organizations, including faith-based and community-based organizations, and State or area agencies on aging.

2. Describe the information the agency will collect and how the agency will use the collected information. Explain how the data collected are the minimum necessary to accomplish the purpose for this effort.

The system retains contact information - name, title, mailing address, business telephone number and electronic mailing address - for the purpose of electronic and standard message services in order to distribute information pertinent to the funding activities within the AoA Grants Management System.  Law mandates notification to the grantee of the funding award and process.

3. Explain why the information is being collected.

The information is collected to communicate with the Grantee concerning the funding award process and consequent release of funds.

4. Identify with whom the agency will share the collected information.

The grantee contact information is not shared with any other organization or person and held solely within the local area network residing within the Administration on Aging.  The information is not publicly accessible and it is only used for internal purposes.

5. Describe how the information will be obtained, from whom it will be collected, what the suppliers of information and the subjects will be told about the information collection, and how this message will be conveyed to them (e.g., written notice, electronic notice if a web-based collection, etc.).  Describe any opportunities for consent provided to individuals regarding what information is collected and how the information will be shared.

The information is collected from the grantee applicants and grantees during the Grant Management System application and award processes for each fiscal year.  The subjects are told that the information is used to communicate with them in regard to the funding provided through the Agency through electronic and written notice.

6. State whether information will be collected from children under age 13 on the Internet and, if so, how parental or guardian approval will be obtained. (Reference: Children’s Online Privacy Protection Act of 1998)

No information is collected from children of any age within the Grants Management System.

7. Describe how the information will be secured.

The information is secured within the local area network of the Administration on Aging.  The information resides within the private database structures of the Agency.  Only AoA Federal and contract staff access the database structures according to the security privileges determined by hierarchal roles in the agency.  The roles are paired with the database permissions as applied through the AoA custom application employed for the modification and control of the private database for the issuance of the Grant Management System awards.

8. Describe plans for retention and destruction of data collected.

The data is reviewed at least annually and retained only as needed for communications with the current directors of grantee organizations.  Other data is overwritten and destroyed as updated and new information is provided and gathered then input into the private database.  The database is archived on removable tape media and the tapes are overwritten or destroyed every three-month backup archive cycle.

9. Identify whether a system of records is being created under section 552a of Title 5, United States Code (the Privacy Act), or identify the existing Privacy Act system of records notice under which the records will be maintained.

N/A
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