HHS Privacy Impact Assessment (PIA)

Date of Submission:  11/21/2003

HHS Agency:  ACYF/ACY/Head Start Bureau

Title of System or Information Collection:  Head Start Program Information Report  (PIR) 

Identifying Numbers:

Unique Project Identifier:  N/A

System of Records Number: N/A

OMB Information Collection Approval Number: 0980-0017 Exp. Date: 11/30/2004

Other Identifying Numbers:  ACYF- HSB-004
1. Provide an overview  of the system or collection and indicate the legislation authorizing the activity.

This is an annual information collection which is submitted by all recipients of Head Start program funds.   Basic recipient information such as address, phone number, etc. is included along with basic information at the services provided to program enrollees and their families.  The authorizing legislation provides that information collected from the PIR shall be used by the Secretary to make reports to the Congress.  No personal information is collected which can be tied to any specific individual with the exception that name, business phone number, business address and business e-mail of recipient or person supplying program information is recorded.  No other  personal data attributed to the person filing the report is collected other than as stated above.
2. Describe the information the agency will collect and how the agency will use the collected information.

Information as aggregated about the Head Start program enrollees such as age, ethnicity, language spoken, and general health status.  Information about the type of programs children receive (whether home based, center based, full day or part day) is collected, as well as program staff characteristics such as education attained, years in position, etc.  No personel information is collected which can be tied to any specific individual.

.


3. Explain why the information is being collected

The information collected to provide basic information about Head Start program enrollees and services they are receiving.

4. Identify with whom the agency will share the collected information
Information about Head Start program enrollees and the services they receive is shared with the Congress and public.  No personal information tied to any specific  program enrollee is collected by the government and therefore is not shared.

5. Describe how the information will be obtained, from whom it will be collected and what the suppliers of information and the subjects will be told about the information collection and how the information will be conveyed to them.
Aggregated data about Head Start program enrollees is obtained by requiring the submission of an annual Head Start Program Information Report be each Head Stat program grantee and  sub recipient.  Head Start Program Performance Standards requires programs to maintain personal information about enrollees in a confidential manner which can be released only with written parental consent.  This information collection requires no written parental consent because no information tied to any specific enrollee is collected or reported.

6. State whether information will be collected from children under age 13 on the internet and, if so, how parental or guardian approval will be obtained.

Not applicable, Head Start does not collected any information from children under age 

7. Describe how the information will be secured.

Head Start Program Information is stored on the ACF network and is subject to the security of all other data stored and  used by ACF.

8. Describe plans for retention and destruction of data collected

ACF has not, to date, intentionally destroyed any Head Start program information.

9. Identify whether a system of records is being created under section 552a of Title 5. USC

N/A
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