
How to Document a New Event in www.PHSPharmacist.org 

 

If you have forgotten your password, click by the arrow below. 

 



 

Your menu will look something like this (minus a few options): 

 

 

Go to the “Events” tab and select “Register an Event”.  Select your name from the drop down list.  If you are not listed, 

please make sure you’ve filled out a UPOC enrollment request form.   

 

 



Select the event type below: 

               



 

Enter in the name of the event, then click on the date of the event: 

   

If it was a one day event, indicate so.   

   

 



   

 

Enter in miscellaneous notes in this field: 

 

 



 

Here’s the final step, and you’re done! 

 


