AMENDMENT #2

RFP-17-02-HHS-OS


TASK 6 – Final Report

The contractor shall prepare an outline and a draft and final report on the project. The Contractor shall submit to the FPO for approval a report outline with suggestions or options for information presentation.  The contractor will submit the outline no later than the 20th month after contract award.  

The draft final report should summarize the work performed, include brief descriptions of organizations involved, describe the types of approaches to the provision of technical assistance observed and major identified strengths and weaknesses in the approaches, and address lessons learned and provide recommendations for the Federal government, intermediaries and other relevant parties to improve the provision of capacity building support to faith- and community-based organizations. The contractor shall submit the draft final report and executive summary no later than the 32nd month after contract award.  The final report and executive summary that address comments received shall be submitted no later than the 35th month after contract award. 

TASK 7 - Informal Updates and Formal Briefings/Presentations

The contractor shall prepare and deliver monthly informal briefings/status reports via conference call to the FPO and other interested ACF staff beginning in the second month after contract award.  During each call, the contractor shall provide ACF with status updates with regard to all activity under the contract during the report period and inform ACF staff of any issues that need their attention.  This information will allow ACF to more effectively coordinate the range of activities supported under the Compassion Capital Fund or future legislative authority.  

The contractor shall reach agreement with the FPO about a “standing” day/time for such calls.  If circumstances warrant, the contractor or FPO may request a change in schedule of specific calls (either sooner or later than scheduled).  The contractor shall submit an agenda for each call to the FPO and other persons as directed by the FPO at least two work days prior to the call date.  If there are materials that need the review of federal staff prior to the call, the contractor shall submit the materials as soon as possible but no later than four workdays prior to the call date.

In addition, the contractor shall provide for up to two formal briefings or presentations each year related to the topical content or activity under the contract.  Such presentations may take place at meetings or conferences in Washington, D.C. or elsewhere upon the request of the FPO or in response to requests by conference sponsors or others, if approved by the FPO.  It shall be the contractor’s responsibility to notify the FPO of invitations received by contractor or consultant staff to make presentations related to the contract sufficiently in advance to allow for review of the request within ACF prior to the deadline for response.  For approved events, the contractor shall submit to the FPO for approval a draft outline for the presentation or briefing at least two weeks prior to the scheduled presentation date and shall submit to the FPO copies of papers or hand-outs prepared and submitted for presentation. The contractor shall not present data or information related to the contract or other Compassion Capital Fund activity that has not been previously been made public or released by ACF unless approved in writing by the FPO.    

Further during the contract period, the contractor may attend up to four additional meetings of importance to ACF and the Compassion Capital Fund (or subsequent legislative authority) as a participant, if not invited to speak or make a presentation.  The contractor shall be responsible for identifying important meetings or conferences scheduled and making recommendations regarding contractor attendance to the FPO in sufficient time to meet early-registration deadlines related to the meetings or conferences.  The contractor shall submit within 30 days of attending such meetings a memorandum that provides brief summary information about the events and results of the meetings attended under the contract.


