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3-30-00 PURPCSE

Thi s chapter describes the data el ements and codes that are
represented by the Common Accounting Nunmber (CAN) ldentification
Code, the four digit pseudo code, described in Chapter 4-30. It
tells how these codes, linked with a unique identifying CAN, are
stored in a conputer table for use in processing each accounting
transaction. The conmposite group of codes representing specific data
el ements has been known as the Internal Machine Nunber (IMN). This
Chapter also prescribes the use of a standard record | ayout for the
stored data containing the CAN and its associ ated data el enent codes.
In HHS accounting systens this record is called the HHS Common
Accounti ng Nunber Tabl e.

3-30-10 FUNCTI ON

The coded data el ements represent detailed information that is
pertinent in full, or in part, to all transactions related to a CAN
The function of the stored data is to provide data elements in coded
form that can be related to, and which expand upon the transaction
data recorded with a individual transaction. The data elenents can
be categorized as accounting cl assifications, organizationa
classifications, geographical designations, and data el enments that
are essential for special reporting.

The specified data el enents are needed for conputer processing of
transactions and to identify data in the output process. Thus, a one
time determ nation of these classifications is made when the file is
created or updated for every authorized CAN. Each transaction
subsequently processed for a given CAN will be associated uniformy
and consistently with these classifications. |In the absence of the
stored data, a vast anmpbunt of manual effort would be involved in
gathering and coding the data el enents associated with each
transaction as well as increase the possibility of error.
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The CAN on an individual transaction is |linked with the CANin the
conmputer table and thereby each transacti on can be expanded to the
full range of data elenents initially established for the CAN. See
section 3-30-20 and Exhibit 3-30-A (HHS CAN TABLE)

The coded data stored in the table is related to an English
description of each data elenent. The English description, stored in
a Descriptor File is used in connection with conputer output. See
section 3-30-40.

3-30-20 DATA ELEMENT CODES STORED I N CAN TABLE ( Exhi bit 3-30-A)

The follow ng describes the mandatory data el enents and the conposite
group of codes that are linked to the CAN and its life cycle dates.
Each HHS accounting systemhas flexibility to extend the mandatory
coded data elenents to include data elenments and rel ated descriptors
unique to its accounting system

Nunmber of
Characters Data El enent Definition
8 FI SCAL YEAR (RANGE) - These dates identify the first

and | ast fiscal years for which a certain conbination
of fundi ng/ progranmmati c/organi zati onal codes are
valid when associated with a specific CAN. A CAN may
have nore than one entry on the table, but each entry
must have a unique fiscal year range. Use of the
fiscal year range retains the uni queness of the CAN
when the CAN is reused/reassigned with a different
combi nati on of associ ated data el enents.

4 From FY - The four digits of the first fisca
year to be used.

4 To FY - The four digits of the last fisca
year to be used. The "to FY" can be
changed to indicate that an entry on
the table will be valid for the
forthcom ng FY.

7 COVMON ACCOUNTI NG NUMBER - This code is conprised of
three segnents as foll ows:

1 Qperating Division (OPDIV) Code - A code

assigned to conponents within an OPDIV. See
Chapt er 4- 30.
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Dat a El ement Definition

The code is assigned by the Ofice of the Deputy
Assi stant Secretary, Finance in conjunction with
t he OPDI V.

Accounting Point - A code used to identify
Accounting Points within an OPDIV. An
Accounting Point is an office providing
accounting services to all OPDIV program and
adm ni strative offices within a specialized
geographic area, facility, or purpose.

The codes "01" through "10" are reserved for and
used consistently by all the OPDIV accounting
systens to identify their accounting points

t hroughout the Departnent. Codes "11" through
"19" are reserved for future use.

OPDI Vs have the latitude to assign | ocation
codes "00" and "20" through "99" to identify al
ot her Accounting Points in any sequence that
best fits their purpose. It is recommended that
whenever possible any Accounting Point which
serves nore than one accounting system be
identified by the sane Accounting Poi nt nunber
in each of the systens.

Identification - A pseudo code to uniquely
identify the | MN data el enents to which the CAN
is assigned within the OPDIV and the rel ated
Accounti ng Point.

The OPDIV and Accounting Point code segnents nmay
not be used to identify any other data.

3 APPROPRI ATION CODE - This code is to identify
appropriations by type of fund. The reasons for this
identification are:

(a) to facilitate conputer processing, since,
for certain transacti on codes, the
generation of the general |edger entry is
dependent upon the nature of the fund
i nvolved in the transacti on, and



HHS Chapter 3-30
Departnmental Acc
HHS Transmitta

Number of
Char acters

Page 4
ounting Manual
98.6 (10/1/98)

Dat a El ement Definition

(b) to facilitate extraction of data for the
preparation of Reports SF-224 and SF-133.

See Exhibit 3-30-B for blocks of codes assigned to
categories of funds within each major type of fund.

This | MN code al so serves to "l ook-up" the ful
appropriation synbol which is contained in the
Descriptor File. Section 30 has this discussion.

APPORTI ONMENT - A code to identify the apporti onnent
when there are nultiple apportionments within an
appropriation.

ALLOTMENT - This code identifies sub-division of
appropriations/apportionnments. Mnagers shoul d
assign codes in |ogical sequence within each
appropriation/ apportionnent. |f necessary, the field
wll be right justified.

ALLOWANCE/ LI M TATION - This code identifies sub-

di visions of the allotment such as, operating pl ans
or guidelines, expenditure targets, allowances, etc.
Codes shoul d be assigned in nunerical sequence within
each allotment. This field will be right justified
as necessary.

BUDGET ACTIVITY - This code identifies major
activities as set forth in the Budget Appendi x.

Codes shoul d be assigned in nunerical sequence within
each allotment. This field will be right justified
as necessary.

SUB- BUDGET ACTIVITY - This code identifies sub-
activities that appear as "indented" line itens bel ow
the major activities in the Budget Appendi x. Codes
shoul d be assigned in nunerical sequence w thin each
Budget Activity. This field should be right
justified as necessary.

SUB/ SUB BUDGET ACTIVITY - This code identifies |ine
itenms in the budget Appendi x that are "indented"
beneath the sub-activity level. Codes should be
assigned in nunerical sequence wthin each Sub-Budget
Activity. This field should be right justified as
necessary.
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Dat a El ement Definition

COST CENTER - This code identifies a Cost Center that
is associated with other data elenents in the | M.
Codes shoul d be assigned in any | ogical sequence

wi thin each Sub-Budget Activity. This field should
be right justified as necessary. See Chapter 1-20,
Section 40.

PRQJECT - This code identifies a Project that has
been established within an accounting system The
proj ect nust be associated with other data el ements
in the IMN. Codes should be assigned in any | ogica
sequence within each Sub-Budget Activity. This field
should be right justified as necessary.

LOCATION - This code identifies the Federa
Installation from whi ch, or on whose behal f, the
transaction is initiated even though the transactions

will be recorded at a different Federal Installation,
i.e., accounting point. |If the field identifies an
accounting point, the two digit code of the
accounting point will be recorded as the Location

Code of the IMN, e.g., 001 through 099. This field
should be right justified as necessary.

If the Federal Installation if not an accounti ng
point, the | MN Location code for those installations
wi || be assigned, in nunerical sequence begi nning

wi th nunber 100 through 999.

The Location code will always identify the
installation on whose behalf the transaction is made
(the accounting point or an installation within the
geographi c area served by the accounting point, as
appropriate).

APPORTI ONVENT CATEGCORY - A code to denote whet her
funds are provided by a Category "A" apportionnment or
by a Category "B" apportionnent. The code structure
iS:

1] Au
1] BII

Category 'A Apportionments
Category 'B Apportionments
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Dat a El ement Definition

DI RECT/ REI MBURSABLE PROGRAM - A code to denote

whet her funds are Direct Program Authority or

Rei mbur sabl e Program Authority. The code structure
iS:

1] Du
1] RI

Director Program Authority
Rei mbur sabl e Program Authority

PAYRCOLL CAN I NDI CATOR - A code to denote whether or
not the CAN is used for payroll. (A'Y in this
field indicates Yes; a blank in this field indicates
No) .

PMS CAN | NDI CATOR - A code to denote whether or not
the CAN is used for PMS transactions. (A'Y in this
field indicates Yes); (A blank in this field

i ndi cates No).

| NSTALLATI ON LOCATION - This code is conprised of
four segments as follows:

St at e/ Continent - a standard Federal code, FIPS
PUB 5.

Cty - a standard Federal code, FIPS PUB 55.

County-Country - a standard Federal code, FIPS
PUB 6.

Congressional District - a standard Federa
code, FIPS PUB 9. (R ght justify as necessary)

Toget her these codes forma composite twelve digit
code which can be obtained fromthe HHS Geographic
Locati on Code Book published periodically by the
Program Support Center (PSC) Division of Paynent
Managenent. The codes are al so on conputer tape and
can be obtai ned upon request.

FI NANCI AL ASSI STANCE REPORTI NG SYSTEM (FARS) - This
is the HHS "Program|.D. Code" which is the key code
used in connection with Governnent-w de reporting
under the provisions of OVMB Circular A-84. The
Program|.D. Code structure is assigned by each HHS
OPDIV. The code is usually the last three digits of
the program code used by OMB in their annual Catal og
of Federal Donestic Assistance. The system of codes
is controlled and nai ntai ned by the PSC.
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11 ORGANI ZATI ON - This code identifies a specific HHS
organi zational unit with a financial transaction.
Data will be classified by the Adm nistrative Code
publ i shed in Chapter 8-69 of the Cenera
Adm ni stration Manual. The code is hierarchical and
portrays the place of an organization within the
whol e organi zation structure. The first position
denotes the OPDIV. The second position of the code
identifies the first subordi nate organization
el ement, the third position identifies the second
subordi nate level, etc. This field should be |eft
justified.

6 EIS CODE - This code will be used to support the
requi rements of the Departnent's Financi al
I nformation Reporting System (FIRS)

3-30-30 APPROPRI ATI ON SYMBCL

The full appropriation synmbol represented by the shortened IMN in the
CAN Table is contained in the Descriptor File (see 3-30-40). As
opposed to the other descriptions in the descriptor File, the
appropriation synbol is sectionalized into five discrete fields and
certain of these fields enter into conputer programm ng | ogic.

A APPROPRI ATI ON SYMBOL STRUCTURE

The fourteen positions of the Appropriation Synbol are divided
into fields, as foll ows:

1. REG (Reqular) - Two characters
a. If the appropriation is a direct appropriation to
HHS, the symbol "75" will be recorded in this field.
b. If the appropriation is a direct appropriation to
anot her Governnment Departnent, the two digit synbol
of the other Governnment Departnment will be recorded

in this field.

C. If the appropriation is a transfer appropriation from
anot her Governnent Departnent, the two digit HHS
synbol "75" will be recorded in this field.
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2.

TR (Transferred) FROM - Two characters

a. If the appropriation is a direct appropriation to
HHS, this field will be |eft blank.

b. If the appropriation is a transfer appropriation to
anot her Governnent Departnent, the two digit HHS
synbol "75" will be recorded in this field.

C. If the appropriation is a transfer appropriation from
anot her Governnment Departnent, the two digit synbol
of the other Governnment Departnment will be recorded
inthis field.

FY (FI SCAL YEAR) - Three characters

The coded data for this field depends upon whether the
appropriation is identified as an annual -year, nulti-year,
or no-year (see Chapter 3-10).

a. If the appropriation is a multi-year appropriation
the last digit of the fiscal year that begins the
mul ti-year period will be recorded in the |eft nost
position of the field. A slash (/) will be recorded
in the mddle position. The last digit of the fisca
year that ends the nulti-year period will be recorded
in the right nost position.

b. If the appropriation is a no-year appropriation
al pha "X* will be recorded in the left npbst position
of the field. The remaining two positions will be
[ eft bl ank.

C. If the appropriation is an annual -year appropriation,
the field will be |eft blank.

|. D. Nunmber - Four characters

The basic four digit nunber of the appropriation is
recorded in this field.

SUFFI X - Three characters

In this field will be recorded limtation digits that are
a part of the appropriation synbol. The decimal point
will not be recorded. Such limtations generally are used

to: (a) identify the HHS OPDIV adm nistering the transfer
appropriation, or (b) identify the entities from which
advances are received for Consolidated Wrking Fund
Account s.
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B

FI SCAL YEAR AS A DATA ELEMENT I N THE CAN TABLE

Two fiscal years are entered in the table. The dates identify
the first year that a CAN is assigned to represent the nultiple
data elenments in the table and the |ast year this particul ar
funding structure will be valid. The fiscal years are,
therefore, expressed as a range. For exanple, the table may
list a specific CAN for fiscal years 1998 through 1999 when the
data elenments will be constant, and may also |ist the same CAN
for fiscal years 2001 through 2002 when the fundi ng structure
changed. There should be no overl apping ranges for the sane
CAN. The last fiscal year date may be changed in the table

wi t hout addi ng a new entry when an expiring range should be
extended to the new fiscal year

The purpose of establishing a range of fiscal year dates is to
permit funding and program changes w thout the necessity of

assi gni ng new CANs and, at the sane tinme, keep the CAN table as
smal | as possible since new entries are only required when
changes occur. Should there be a need to provide nore discrete
data, OPDI Vs may add "uni que" data elenents to the table.

The technique to identify the fiscal year for appropriation
synbol printout purposes is set bel ow

1 There are three types of appropriations which nust be
identified and each have different requirenents for
devel oping the fiscal year. The type of the appropriation

wi ||l be devel oped by interpreting the three position
appropriation code in the IMN. The fiscal year used in
the appropriation identification will be consistent with

the four digit fiscal year taken fromthe input
transacti on.

Annual appropriations - Integrity of the fiscal year nust
be retained for the current year and the subsequent four
expired years, until cancellation.

Mul ti-year appropriations - Integrity of the fiscal year
must be retained for all unexpired fiscal years and the
subsequent expired years, until cancell ation.

No-year appropriations - Are available until expended and
all activity in the fiscal year is reported as current.
The fiscal year in this type of appropriation is always
reported with an "X" in the fiscal year space of the
appropriation synbol .
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3-30-40 DESCRI PTOR FI LE

The function of the I MN Descriptor File is to provide English

| anguage description of the coded data in the nunber and the ful
appropriation synbol. Accounting systens have flexibility with
respect to the manner of arranging the file. The file may be
arranged so that the descriptors for each IMN foll ow the coded data,
or a separate file of all descriptors my be established. |If the
|atter technique is adopted each segment of the file containing
descriptors for a single IMN nust be identified with the rel ated CAN

The Descriptor File fields are |isted below along with the coded data
el ements that identify each field. Mst field sizes are
established at 40 positions. |If necessary, the description of the
data el enment shoul d be suitably abbreviated:

Descriptor File

I nt ernal Machi ne Descriptor File Field Size
Nunber Data El enent Fiel d Nane (No. of Positions)
Fiscal Yyear ------ NA 1/
OoPDI V OPDI V Nane 40
Account i ng Poi nt Accounti ng Point Nane 40
Appropriation Appropriation Title 45 2/
Appropriation Synbol 14 3/
Appor ti onnment Apportionnment Segnent 40
Nanme
Al | ot nent Al | ot ment Nane 40
Al | owance/ Al'l owance/ Limtation 40
Limtation Pl an Nane
Budget Activity Budget Activity Name 40
Sub- Budget Sub- Budget Activity 40
Activity Nane
Sub/ Sub- Budget Sub/ Sub- Budget Activity 40
Activity Nane
Cost Center Cost Center Nane 40
Pr oj ect Proj ect Nane 40
Locati on Nane of Feder al 40
Instal lation
Installation Location — ------- 19 4/
St at e- Cont i nent St at e- Cont i nent Nane
Cty Cty Nane 23 4/
County-Country County-Country Name 23 4/
Congr essi onal N A NA 4/
District
FARS (Fin- Program Nanme NA 5/
(Fi nanci al
Assi st ance
Reporting
System

Organi zati on Organi zation Title 62 6/
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No descriptor is required for this data element. (The data
element itself is used in the print-out of the appropriation
synbol .

The field size of the Appropriation Title is set at 45 digits to
attain conpatibility with the requirenents for reporting under
the provision of OMB Circul ar A-84 (Chapter 5-80).

Section 3-30-30 discusses the Appropriation synbol field.

Systens have an election to (a) maintain these fields in the
Descriptor File on the basis of inmputing the English description
for each Installation Location in the IMNfile, or (b) for
printout, pass the geographic code for installation Location
against a file which contains all HHS approved geographi c codes
and nanes.

Congressional district is not identified by nanme. For print-out
pur poses, the Congressional District nunber can be extracted
fromthe | M\

The field sizes have been established to make them correspond to
the fields in the HHS Geographic Location field maintained by
t he PSC.

FARS reports are submitted to the Division of Financia

Systens Operations (Chapter 5-80). Titles and descriptions of
all HHS prograns are maintained centrally in the FARS data bank,
therefore it is not necessary for operating accounting systens
to maintain an English description of the FARS Program | .D
Codes.

Organi zation titles should be taken fromthe Central Registry of
St andard Adm ni strative Codes maintained by the Ofice of
Managenent Progranms, Deputy Assistant Secretary for

Adm ni strative and Managenment Services. See Chapter 8-69 of the
General Adm nistration Manual
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HHS COMMON ACCOUNTING NUMBER TABLE
RECORD LAYOUT
Field Data Element Number of Record Desc. Length
No. Characters Position
1 Fisca Year (Range)
From FY 4 1- 4 N Fixed
ToFY 4 5- 8 N Fixed
2 Common Accounting Number
OPDIV Code 1 9 A/N Fixed
Accounting Point 2 10-11 N Fixed
I.D. Number 4 12-15 A/N Fixed
3 Appropriation (IMN) Code 3 16-18 A/N Fixed
Reserved for Future Use 2 19-20
4 Apportionment 1 21 A/N Fixed
5 Allotment 2 22-23 N Fixed
6 Allowance /Limitation 3 24-26 A/N Fixed
7 Budget Activity 2 27-28 A/N Fixed
8 Sub-Budget Activity 2 29-30 A/N Fixed
9 Sub/Sub Budget Activity 2 31-32 A/N Fixed
Reserved for Future Use 2 33-34
10 | Cost Center 3 35-37 A/N Fixed
11 Project 3 38-40 A/N Fixed
12 Location 3 41-43 A/N Fixed
13 | Apportionment Category 1 44 A Fixed
Code (A or B)
14 Direct/Reimbursable Program 1 45 A Fixed
Code(D or R)
15 Payroll CAN Indicator 1 46 A Fixed
(Y=Yes, Blank + No)
16 | PMSCAN Indicator 1 47 A Fixed
(Y=Yes, Blank = No)
Reserved for Future Use 4 48-52
17 Installation L ocation:
State/Continent 2 53-54 A/N Fixed
City 4 55-58 A/N Variable
County-Country 3 59-61 A/N Variable
Congressional District 3 62-64 A/N Variable
18 | FARS 3 65-67 A/N Fixed
19 Organization 11 68-78 A/N Variable
20 | EISCode 6 79-84 A/N Variable
Reserved for Future Use 11 85-100
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CODES ASSI GNED TO CATEGORI ES OF FUNDS
W TH N EACH MAJOR TYPE OF FUND

Expendi ture or

I nt er nal Rcpt Acct Synbol s
Machi ne (Last 4 Digits by
Nunber Code Type of Fund G oup Fund G oup)
Ceneral Funds - Direct Appropriations
000 to 014 Wor ki ng Capi tal Funds
(I'ntra-governnent al ) 4500 to 4999
015 to 029 Revol vi ng Funds
(Public Enterprise Funds) 4000 to 5999
030 to 099 No- Year Funds (Program 0000 to 3899
100 to 199 Mul ti pl e Year Funds 0000 to 3899
200 to 399 Annual Funds 0000 to 3899
Ceneral Funds - Transfer Appropriations
400 to 429 No- Year Funds 0000 to 3899
430 to 459 Mul ti pl e Year Funds 0000 to 3899
460 to 499 Annual Funds 0000 to 3899
General Funds - Consolidated Wrking Funds
500 to 529 No- Year Funds 3900 to 3999
530 to 559 Mul ti pl e Year Funds 3900 to 3999
560 to 599 Annual Funds 3900 to 3999
Deposit Funds
600 to 699 No- Year Regul ar 6000 to 6999
Recei pts Accounts
700 to 709 Budget d earing Accounts 3800' s
710 to 799 Cener al 0100 to 3299
800 to 819 Speci al 5000 to 5999
820 to 899 Tr ust 7000 to 8999
Trust Funds - Direct Appropriations
900 to 909 No- Year Revol vi ng Funds 8400 to 8499
910 to 939 No- Year Funds - O her 7000 to 8399
8500 to 8999
940 to 959 Annual Funds 7000 to 8399

8500 to 8999

Trust Funds - Transfer Appropriations

960 to 979 No- Year Funds 7000 to 8399
8500 to 8999
980 to 994 Annual Funds 7500 to 8399
8500 to 8999
995 to 999 Mul ti pl e Year Funds 7500 to 8399

8500 to 8999



