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3-20-00 SYSTEM REQUI REMENTS

Thi s chapter describes the data elements and codes to be entered into
the accounting systemas input transactions. These data are
specifically formatted as a conputer record called the Standard
Accounting Transaction Record (Exhibit 3-20-A). This record will be
used when transactions interface or are transmtted between
accounting systens and other central systens. The record is
mandatory for use in all HHS accounting systens. A record type code
denotes the specific use of the transaction record. Each record type
is shown in a separate Exhibit as not all data elenents are
applicable to each record type. The prescribed record | ayout
specifies 160 positions, but OPD V systens nmay | engthen the record to
add data el ements and codes unique to each internal accounting
system The Standard Accounting Transaction Record wll also act as
the audit trail and historical record of transactions. Data not
required to be formatted in this fashion may be i nput according to

t he approved design and software devel oped for the OPDIV system
Simlarly, all transaction data nust be maintained in an approved
file for audit and historical purposes.

The data el enents and codes defined in this chapter conpose the data
required to be input from source docunents or records regardl ess of
met hod of input or origin of data. Data froma transaction docunent
may be directly entered by a technician at a termnal in the
accounting office or froma renote |ocation, or it may be generated
at any location by a source nodul e such as purchasi ng, property,
contracting, or accounts payable. Some data el ements and codes may
be system generated rather than nmanually entered by the user,
dependi ng upon the individual system design and software. Initial
transaction input should include as nuch data as possible. Follow on
transaction data should be mninmal as possible; it should add
information to the basic or preceding transaction and not duplicate
data al ready i nput.
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Data may be input on-line or held for batch input to time conputer
processing or to reduce processing costs. When data in batches are
i nt erchanged between systens, a batch header and trailer record may
be used for identification purposes and to ensure records are
received as intended by the sender. These batch records are not
mandatory if system software provides elements that ensure proper
control for transm ssion and receipt of data. It is essential that
transm ssion format and controls be standardi zed when |ike data are
being transmtted from nunerous systens to one central system and
Vi ce versa

The standard data el enents and codes for use in all systens are
described in the sequence in which they are shown on the Standard
Transacti on Records described in the next sections.

3-20-10 STANDARD ACCOUNTI NG TRANSACTI ON RECORD ( Exhi bit 3-20-A)

Number of
Char acters Dat a El ement Definition

1 RECORD TYPE CODE - A code to identify the type of
record in the Standard Accounting Transacti on Record.

"2" denoted the basic input records. It is used to
i nput transaction data other than data that rel ates
to an award to be paid through the Paynent
Managenment System (PMS).

8 EFFECTI VE DATE - This date represents the actua
date of a transaction as distinguished fromthe
posting data (YYYYMVDD).

3 TRANSACTI ON CCDE - This code identifies the type of
transaction (allotment, obligation, accrual, paynent,
receipt, etc.) and when used in conjunction with
other fields of data, determ nes the general | edger
account pair(s) to be posted. See exanple in Exhibit
4- 40- B.

1 NORMAL/ REVERSE CODE - This code supplenments the
transacti on code to indicate whether the debit and
credit entries to the general |edger accounts are
normal entries, or whether debit and credit entries
to the general |edger accounts are the reverse of the
descri bed entries. The reverse code "2" may be used
to reverse a transaction recorded in error, or to
record a downward adj ustnment (equivalent of a
negative or credit noney anount). The reverse code
may be used with any of the nodifier codes. The code
structure is:



HHS Chapter 3-20 Page 3
Departnental Accounting Manua
HHS Transmittal 98.6 (10/01/98)

Number of
Char acters Dat a El ement Definition

1 1"
1] 2"

Nor mal
Rever se

1 MODI FI ER CODE - A code whose function is to identify
the nature of a transaction (i.e., initial
obligation, foll owup accruals, paynents, etc.) and
to control the status of a transaction as it is
af fected by subsequent transactions. The code
structure is:

"2 = Commitnent - Indicates that the
transaction is a reservati on of funds, but
not yet a valid obligation.

"3 = Qoligation - The initial recording of
valid obligation is defined to be at the
bl i gati on Document Number, FY/ CAN and
bj ect Class |evel.

"4 = Change - Indicates a normal change by
virtue of input of the foll owon data
(accrual, paynent, etc.).

"5 = Anmend - A docunent increase or decrease to
a basic obligation or commtnent.

"Tto= Adjustnment to a Previously O osed Record -
I ndicates that a transaction is a
nmodi fication to a previously cl osed
obl i gati on.

"8 = Payroll - ldentifies payroll/accounting
dat a.

“o" = All O her - Used to nodify other
transaction codes for which a nodifier
code is not specifically provided in codes
"2" through "5". Code "9" will be used in
connection with such transactions as
i nventory adjustnments, advance paynents,
recogni zi ng accrued i ncome, warrants,
al l otments, operating plans, etc.

3 OBLI GATI ON DOCUMENT REFERENCE CCDE - A code to
identify the type of docunent, i.e., travel order
purchase order, grant, contract, |oan agreenent, etc.
See Exhibit 4-90-1.

20 OBLI GATI ON DOCUMENT NUMBER - The nunber of the
initial obligation docunment to which all foll ow on
docunents (accruals, paynents, refunds, etc.) will be
related. The Ten digit core IDis required for al
docunents. However agencies have the option of
expanding it up to 20 characters.
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Dat a El ement Definition
Number of Record
Char acters Pur pose Requi renent Position
1 Prefix Opti onal 18
10 Cor e Number Requi r ed 19- 28
2 Cor e Extension* Opti onal 29- 30
7 Suf fi x** Opti onal 31-37
* |f a Core Extension is entered it wll cause a

new docunent record to be created in PMs.
The suffix is to identify things such as
anendments or nodifications.

Prefi xes and suffixes will not cause new docunent
records to be created in PVM5. They will help to
identify individual transactions (nod 1, nod 2,
etc.).

OTHER DOCUMENT REFERENCE CODE -
identify the current docunent.
the same manner as the Docunent
obl i gati on documents

A code used to
This code is used in
Ref erence Code for

OTHER DOCUMENT NUMBER - The nunber of the current

docunent, i.e., travel voucher, travel advance,
receiving report, report of expenditure on grant or
contract, letter-of-credit, journal voucher, etc.

GEOGRAPHI C CODE - An identification code for the
geographic distribution of Federal funds by
continent, state, county, congressional district,
SMSA, and city. This code is maintained in Entity
Attribute files and in the IMN stored in the CAN

Table. The code structure is:

"1t o= Refers to the IMN in the CAN Table for the
geographic identification of the |ocation
of the Federal governnent installation.
(To be used for recording direct
operations, primary sal aries and expenses
of the Federal installation when a
specific Entity Nunmber is not used in the
Primary Recipient field.)

"2 = Refers to the Central Registry System or

OPDI 'V Vendor File for the geographic
identification of the |ocation of the
reci pi ent of Federal funds. (To be used
for recording programfunds transactions
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Dat a El ement Definition

such as financial assistance grants,
| oans, contracts, etc., and direct
operations funds when a specific CRS
Entity Nunmber is used.)

FI SCAL YEAR - A prefix to the CAN representing four
digits (YYYY) of the fiscal year of availability of
funds obligated, or the current fiscal year for
recei pt account, general |edger adjustnents, etc.

COVMON ACCOUNTI NG NUMBER (CAN) - A code to provide
organi zational identification. Refer to Chapter 4-30
for a conplete description of the CAN

OBJECT CLASS CODE - A code for classifying financial
transactions. Refer to Chapter 4-50 for a conplete
description of object class codes.

AMOUNT - A nmoney anmount field to accommodate |ine
item anounts up to $9, 999, 999, 999, 999. 99.

Negati ve anopunts will be recorded as an unsi gned
(positive) amount in this field and with a code "2"
in the reverse field.

PRI MARY RECI PI ENT - A code to identify individuals or
organi zations that do business with the OPDIV, etc.
This code is to accommpdat e the Departnent-w de
Central Registry System (CRS) code which identifies
the entity. The code is conprised of three
conmponents as fol |l ows:

Prefix -A one character code to differentiate
bet ween organi zati onal entities and individuals.

1] 1"
1] 2"

= Organi zational Entity

= I ndi vi dual Entity

I dentification Nunber - A nine character code
consi sting of

(1) An Enployer ldentification Nunmber (EIN)
assigned by the Internal Revenue Service to
identify the organi zational entity;

- or -
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Dat a El ement Definition

(2) A Social Security Nunber (SSN) assigned by the
Soci al Security Adm nistration to identify
i ndi vi dual s;

- Or -
(3) In instances where the above nunbers are not
attai nabl e, a pseudo nunber will be assigned by

t he CRS

EIN suffix - A two character code assigned by the CRS
for use with the EIN to uniquely identify subordinate
organi zati onal el enents of a major organizationa
entity assigned a single EIN. The first character
must be al phabetic and the second nust be

al pha/ nuneric. This field nust be blank when a
prefix "2" is used.

The CRS publishes and updates a directory of both

i ndi vi dual and organi zati onal entities contained in
HHS systenms; however, this directory does not include
Soci al Security beneficiaries or Federal enployees of
HHS unl ess these individuals are also recipients of a
grant or otherwi se qualify for inclusion in the CRS.

PAYEE ORGANI ZATI ON (secondary entity) - This code
identifies the organi zation or individual to whom a
paynent is made, but only if the secondary entity
number is different fromthe primary entity.

The sanme parameters as set forth above for Primary
Reci pi ent shall be used for the Payee Organization
nunber .

PAYMENT/ COLLECTI ON DOCUMENT NUMBER - A nunber that
identifies the schedul e nunber for di sbursenents, and
the coll ection docunent nunber for collections.

GENERAL LEDGER ACCOUNT NUMBERS - A financial account
nunmber for use with transaction code 399 where it is
necessary to record the specific general | edger
accounts in the input transaction.

CURRENT/ PERMANENT AUTHCORI TY CODE - A general | edger
subsi di ary account to denote whether budget authority
enacted by Congress is current year authority or
permanent authority. The code structure is:
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Nunmber of
Char acters Data El enent Definition
"C' o= Current Fiscal Year Authority
"pPro= Per manent Aut hority
1 FUNDED/ UNFUNDED CODE - A general |edger subsidiary
account to denote whether or not the transaction is
funded by appropriation/fund. The code structure is:
"= Funded by an appropriation/fund
"U o= Not funded by an appropriation/fund
1 GOVERNMENT/ NON- GOVERNVENT CODE - A general | edger
subsi di ary account to denote whether a transaction is
with a Federal or non-Federal entity. The code
structure is:
"G' = Governnent (Federal) Entity
"N' = Non- Governnent (non-Federal) Entity
1 APPROPRI ATI ON ACT/ SUBSTANTI VE LAW - A general | edger
subsi di ary account to denote whether budget authority
is the result of an Appropriation Act or a
Substantive Law. The code structure is:
T = Appropriation Act
LY = Subst anti ve Law
8 AWARD DATE - BEGQ NNI NG - The begi nning date of the
fundi ng or budget period of an award (YYYYMVDD) .
8 AWARD DATE - ENDI NG - The endi ng date of the funding
or budget period of an award (YYYYMVDD) .
1 I NVENTORY CATEGORY - A general |edger subsidiary

account to denote whether inventory has been
pur chased or manufactured for use in nornal
operations or for sale to other users.

1] MI
1] SII

For use
For Sal e
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TRANSACTI ON RECORD FOR AWARDS PAI D BY THE PMS
(Exhi bit 3-20-B)

Dat a El ement Definition

RECORD TYPE CODE - A code to identify the type of
record in the Standard Accounting Transacti on Record.

"7" denotes this record is used in recording
obligation transactions (initial awards, commtnents
to awards, and final report of expenditures) or any
ot her transaction which requires a type "9" to be
conmput er generated to update or adjust the data in
t he PMS.

O her data elenents for this record are identical to
those in record type "2" except that Payee

Organi zation (secondary entity) may be reserved for
insertion of the PMS Payment |dentification Nunber
(PIN. The PIN is assigned by PM5 staff when the
paynent is to be made to other than the performnng
grantee entity and is linked to the Primary Reci pi ent
Nunber in its Key File.

The record is extended to include:

SPECI AL REPORT | NDI CATOR - A code that indicates
grantee nust report to the PM5 at a nultiple project,
activity, or programlevel (identified by CANs)
within a single grant award. Consolidated fundi ng
and | GA awards do not fit this situation. The code
structure is:

"y = Yes - Expenditure reporting to the
PMS is required at a |evel belowthe
docunment |evel.

Expenditure reporting to the PMS is
not required at a | evel below the
docunment |evel.

"Bl ank"

COVMPUTER GENERATED RECORD TO THE PMs ( Exhi bit 3-20-C)

Dat a El ement Definition

RECORD TYPE CODE - A code to identify the type of
record in the Standard Accounting Transacti on Record.
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Number of
Char acters Dat a El ement Definition

"9" denotes the conputer record to be generated from
record type "7" transactions.

The sanme data elenments recorded as record type "7"
transactions are generated for record type "9"
transactions except for the follow ng that are not
required for PMS records:

- O her Docunent Reference Code

- O her Docunent Nunber

- Ceographi c Code

- Payee Organization (secondary entity)
- Payment/ Col | ecti on Docunment Nunber

- Ceneral Ledger Account Number

- Current/Permanent Authority Code

- Funded/ Unf unded Code

- Appropriation Act/Substantive Law

- Inventory Category - For Use/For Sale

3-20-40  TRANSACTI ON RECORD OF CHARG NG DI STRI BUTI ON
(Exhi bit 3-20-D)

Nunmber of
Characters Data El enent Definition
1 RECORD TYPE CODE - A code to identify the type of
record in the Standard Accounting Transacti on Record.
"6" denotes transaction record for Charging
Di stribution.
8 SF224 DATE - A conposite code to denote the actual
date of the SF224 (YYYYMVDD) .
3 TRANSACTI ON CODE - TC 062 for Non-Bl ock G ants.
1 REVERSE CODE - This code supplenents the transaction

code to indicate whether the debit and credit entries
to the general |edger accounts are normal entries, or
whet her debit and credit entries to the general

| edger account are reverse of the described entries.
The code structure is “1" Normal, “2" = Reverse.
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Nunmber of
Characters Data El enent Definition

1 MODI FI ER CODE - A code whose function is to identify
the nature of a transaction. The nodifier for Record
Type “6" is fixed “4" Which indicates a normal change
by virtue of input of the foll ow on data.

12 DOCUMENT EIN - A code to identify individuals or
organi zations that do business with the OPDIV, etc.

1 AWARD | D PREFI X - An optional code to further
identify the initial obligation docunent. It is used
with the ID core Extension and the ID suffix.

10 AWARD | D CORE The Core 10 character nunber required
for the initial obligation docunent.

2 AWARD | D CORE EXT - The optional two character
extension to be used when using the expanded initi al
obl i gati on docunent.

7 AWARD | D SUFFI X - An optional code to identify such
t hi ngs as anmendnents or nodifications. It is used
with the ID prefix and I D Core Extension.

4 FI SCAL YEAR A prefix to the CAN representing four
digits (YYYY) of the fiscal year of availability of
funds obl i gat ed.

7 CHARG NG CAN - A code to provide organi zati ona
i dentification.

4 OBJECT CLASS - A code for classifying financial
transacti ons.

15 | NCREMENTAL AMOUNT - The anount distributed for this
char gi ng peri od.

15 CUMULATI VE AMOUNT - The total anmount distributed to
dat e.

15 DI SBURSEMENT AMOUNT - The total disbursement anount
as of this charging date.

7 DOCUMENT CAN - (Not Currently Used).

3 DOCUMENT REFERENCE CODE - A code to identify the type

of docunent.



HHS Chapter 3-20 Page 11
Departnmental Accounting Manual
HHS Transmittal 98.6 (10/01/98)

3-20-50 BATCH HEADER RECORDS ( Exhi bit 3-20-E)

Nunmber of
Characters Data El enent Definition

1 RECORD TYPE CODE - A code to identify the type of
record in the Standard input |ayout.

"1" denotes this as the batch header record.

5 BATCH (literal) - the actual word "Batch" to
di stingui sh between accounting data batches and
detail transactions.

9 BATCH DATE/ BATCH | DENTI FI CATION - A conposite code
to denote the date (YYYYMVDD) the batch is being
transmtted to a one digit serial nunmber (A/N) to
identify the various batches transmtted in a day.

1 TERM NAL NUMBER - A code to identify the originating
point (to be determ ned by the OPDIV system or the
accounting point). Central paynent systenms will be
identified as follows:

"pPro= Payr ol |
"N = Di vi si on of Paynent Managenent (DPM
(for the PMS)

4 BATCH | D NUMBER - A code (to be determ ned by the
OPDI 'V or the Accounting Point) to further identify
t he various batches transmtted.

1 OPDIV - A code to distinguish the particular
Conponent Operating Division (OPDIV) of the
Departnment that transmitted the data. This is the
first character of the CAN described in Chapter 4-30.

2 ACCOUNTI NG PO NT - A code to identify the specific

point originating the transm ssion. This code is the
second and third character of the CAN described in
Chapter 4-30, and the codes shown on Exhibit 3-20-G
for Operating Division (OPDV) transm ssion.
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3-20-60 BATCH TRAI LER RECORDS ( Exhi bit 3-20-F)

Number of
Char acters Dat a El ement Definition
1 RECORD TYPE CODE - A code to identify the type of
record in the Standard input |ayout.
"4" denotes this as the batch trailer record.
4 TRANSACTI ON COUNT - The actual nunber of transactions
i ncluded in the batch.
15 BATCH DOLLAR TOTAL - The total of the batch expressed

in dollars and cents with no punctuation, |eft zero
filled, signed or unsigned. The total ambunt can
either be the “Net” anpunt (taking into consideration
pl us and m nus anmounts) or the “Total” anobunt
(ignoring plus and m nus signs) depending on how your
OPDIV is set up. \When used for PMS users shoul d cal
PMS to verify which amount to use. Most Non- HHS
Agenci es should be the “Total” anount.

O her data el enents and codes in the record are
identical to the Header Record.

Batch (literal)

Batch Date/Batch Identification
Ter mi nal Nunber

Bat ch | D Nunber

OoPDI V

Account i ng Poi nt
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STANDARD ACCOUNTING TRANSACTION RECORD
(Record Type"2")
Field Number of Record
No. Data Element Characters Position Desc. Length
1 Record Type Code 1 1 N Fixed
2 Effective Date 8 2-9 N Fixed
3 Transaction Code 3 10-12 N Fixed
4 Normal/Reverse Code 1 13 N Fixed
5 Modifier Code 1 14 N Fixed
6 Oblig. Doc. Ref. Code 3 15-17 A/N Fixed
7 Oblig. Doc. No. (Left Justify) - Except
PMS, the doc. # must be structured as
described *, ** 20 18-37 A/N Variable
8 Other Doc. Ref. Code** 3 38-40 N Fixed
9 Other Doc. No.(Left Justify) *** 20 41-60 A/N Variable
10 Geographic Code* ** 1 61 N Fixed
11 Fiscal Year 4 62-65 N Fixed
12 Common Accounting Code 1 66 A/N Fixed
Accounting Point 2 67-68 N Fixed
[.D. Number 4 69-72 A/N Fixed
Reserved for Future Use 2 73-74
13 Object Class Code:
Magjor Object Class 2 75-76 N Fixed
Sub-Object Class 2 77-78 A/N Variable
14 Amount 15 79-93 N Fixed
15 Primary Recipient
Prefix 1 9% N Fixed
EIN/SSN 9 95-103 N Fixed
Suffix 2 104-105 A/N Fixed
16 Payee Organization***
(Secondary Entity)***
Prefix *** 1 106 N Fixed
EIN/SSN*** 9 107-115 N Fixed
Suffix 2 116-117 A/N Fixed
17 Payment/Collection Doc.No. **** 10 118-127 A/N Fixed
Reserved for Future Use 3 128-130
18 General Ledger Account Number *** 8 131-138 N Variable
19 Current/Permanent Authority Code*** 1 139 A Fixed
20 Funded/Unfunded Code *** 1 140 A Fixed
21 Government/Non-Govt. Code 1 141 A Fixed
22 Appropriation Act/Substantive Law *** 1 142 A Fixed
23 Award Date — Beginning 8 143-150 N Fixed
24 Award Date — Ending 8 151-158 N Fixed
25 Special Report Indicator For PMS Only,
Not Used other than PMS 1 159 AXFE* Fixed
26 Inventory Category For Use/For
Salex*** 1 160 4 Fixed
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Record Type 2 is used by OPDIVsto record al Transactions. Record 2 is used by PM S to report back to the
OPDIV's expenditures reported by the grantees and for recording advance transactions at the grant level.
Record 2 is also used to record payroll chargesto the OPDIVs.

Number of Purpose Requirement Record Description
Characters Position
1 Prefix Optional 18 A/N
10 Core Number Required 19-28 A/N
2 Core Extension ***** Optional 29-30 A/N
7 Suffix ** Optional 31-37 A/N

The Genera Ledger Account Number field is not used in PM S for General Ledger Accounts, however these
fieldsin PMS are used as described below:

This record generated from the PMS will include the following data elements in unused fields for Division of
Payment Management (DPM) use only. Refer to Disbursement record Typein the PMS User's Manual for
Operating Divisions.

Data Element Number of Record Positions
Characters
PMSPIN 4 135-138
PMS Disbursement Cycle 2 139-140
Disbursement Source 1 142
* For PMS interface records, the document number must be structured as described in the data

element definitions.

* The suffix isto identify things such as amendments or modifications.

*rx Not used in PMS.

% A"Y" inthisfield means that expenditure reporting is required at alevel below the document level.
A "Blank" in this field means that expenditure reporting is not required at alevel below the document

level.

***xx* |f a Core Extension is entered it will cause a new document record to be created in PMS.
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TRANSACTION RECORD FOR AWARDSPAID BY THE PMS
(Record Type*“7”)
Field Data Element Number of Record Desc. Length
No. Characters Position
1 Record Type Code 1 1 N Fixed
2 Effective Date 8 2-9 N Fixed
3 Transaction Code 3 10-12 N Fixed
4 Normal/Reverse Code 1 13 N Fixed
5 Modifier Code 1 14 N Fixed
6 Obligation Document 3 15-17 N Fixed
Reference Code
7 Oblig. Doc. No. (Left Justify) * 20 18-37 A/N Variable
Except PMS, the Core document
# must be structured as described
8 Other Document Reference Code 3 38-40 N Fixed
9 Other Doc. Number 20 41-60 A/N Variable
(Left Justify)
10 Geographic Code 1 61 N Fixed
11 Fiscal Y ear 4 62-65 N Fixed
12 Common Accounting Number
OPDIV Code 1 66 A/N Fixed
Accounting Point 2 67-68 N Fixed
[.D. Number 4 69-72 A/N Fixed
Reserved for Future Use 2 73-74 Fixed
13 Object Class Code:
Magjor Object Class 2 75-76 N Fixed
Sub-Object Class 2 77-78 A/N Fixed
14 Amount 15 79-93 N Variable
15 Primary Recipient Prefix 1 94 N Fixed
EIN/SSN 9 95-103 N Fixed
Suffix 2 104-105 A/N Fixed
16 Payee Org. (Secondary Entity) 12 106-117 A/N Fixed
17 Payment/Collection Doc. # 10 118-127 A/N Fixed
Reserved for Future Use 3 128-130
18 General Ledger Account Number 8 131-138 N Fixed
19 Current/Permanent Authority 1 139 A Fixed
Code
20 Funded/Unfunded Code 1 140 A Fixed
21 Government/Non Govt. Code 1 141 A Fixed
22 Approp. Act/Substantive Law 1 142 A Fixed
23 Award Date — Beginning 8 143-150 N Fixed
24 Award Date — Ending 8 151-158 N Fixed
25 Special Report Indicator 1 159 A** Fixed
26 Inventory Category 1 160 A Fixed
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Record 7 is used to record obligations in the accounting system for awards to be paid by PMS.

Number of Purpose Requirement Record Description
Characters Position
1 Prefix Optional 18 A/N
10 Core Number Required 19-28 A/N
2 Core Extension * Optional 29-30 A/N
4 Suffix ** Optional 31-34 A/N
3 Blanks 35-37
* For PMS interface records, the document number must be structured as described in the data

eement definitions.

* A "Y" in this field means that expenditure reporting is required at a level below the document level. A
"Blank" in this field means that expenditure reporting is not required at alevel below the document
level.
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COMPUTER GENERATED RECORD TO THE PMS

(Record Type"9")

Page 1

Field Data Element Number of Record Position Desc. Length
No. Characters
1 Record Type Code 1 1 N Fixed
2 Effective Date 8 2-9 N Fixed
3 Transaction Code 3 10-12 N Fixed
4 Normal/Reverse Code 1 13 N Fixed
5 Modifier Code 1 14 N Fixed
6 Oblig. Doc. Reference Code. 3 15-17 A/N Fixed
7 Oblig. Doc.No. - Except 20 18-37 A/N Variable

PMS, the Core doc. # must
be structured as described *

8-10 Not Used 24 38-61 Fixed
11 Fiscal Y ear 4 62-65 N Fixed
12 Common Accounting

Number 1 66 A/N Fixed
OPDIV Code 2 67-68 A/N Fixed
Accounting Point 4 69-72 A/N Fixed
[.D. Number 2 73-74
Rsrvd for Future Use
13 Object Class Code:
Major Object Class 2 75-76 A/N Fixed
Sub-Object Class 2 77-78 A/N Fixed
14 Amount 15 79-93 N Variable
15 Primary Recipient Prefix 1 94 N Fixed
EIN/SSN 9 95-103 N Fixed
Suffix 2 104-105 A/N Fixed

16-20 | Not Used 38 106-140
21 Government/Non Govt. Code 1 141 A Fixed
22 Not Used 1 142
23 Award Date — Beginning 8 143-150 N Fixed
24 Award Date-Ending 8 151-158 N Fixed
25 Special Report Indicator 1 159 A** Fixed
26 Not Used 1 160

**

For PMS interface records, the document number must be structured as described in the data

e ements definition.

A "Y" in thisfield means that expenditure reporting is required at alevel below the document level. A
"Blank" in this field means that expenditure reporting is not required at alevel below the document level.
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Field No. Data Element Number of Record Desc. Length
Characters Position
1 Record Type Code 1 1 N Fixed “6”
2 SF224 8 2-9 N YYYYMMDD
3 Transaction Code 3 10-12 N Fixed
4 Reverse Code 1 13 N Pos. Amt. =“1”
Neg. Amt. ="2"

5 Modifier 1 14 N Fixed “4"
6 Document EIN 12 15-26 A/N Alpha/Numeric
7 Document Number * 20 27-46 AN Variable
8 Fiscal Year 4 47-50 N Numeric (YYYY)
9 Charging CAN 7 51-57 AN Seven A/N
10 Object Class 4 58-61 AN Four A/N
11 Incremental Amount 15 62-76 N Fifteen N
12 Cumulative Amount 15 77-91 N Fifteen N
13 Disbursement Amount 15 92-106 N Fifteen N
14 Filler 25 107-122 Spaces
15 Document CAN 7 123-129 AN Seven A/N
16 Document Ref. Code 3 130-132 AN Three A/N
17 Filler 28 133-160 Spaces

* For PMS interface records, the document number must be structured as described in the data element
definitions as shown bel ow:

Number of Purpose Requirement Record Description
Characters Position
1 Prefix Optional 27 A/N
10 Core Number Required 28-37 A/N
2 Core Extension Optional 38-39 A/N
7 Suffix Optional 40-46 A/N




HHS Exhi bit 3-20-E Page 1
Departnmental Accounting Manual
HHS Transmittal 98.6 (10/1/98)
BATCH HEADER RECORD
(Record Type"1")
Field Data Element Number of Record Desc. Length
No. Characters Position
1 Record Type Code 1 1 N Fixed
2 Batch (Literal) 5 2-6 A Fixed
3 Batch date — Date 8 7-14 N Fixed
4 Batch date- Serial 1 15 A/N Fixed
5 Terminal Number 1 16 A/N Fixed
6 Batch ID Number 4 17-20 A/N Fixed
7 Reserved for Future 5 21-41 A/N
Use
8 OPDIV 1 42 A/N Fixed
9 Accounting Point 2 43-44 A/N Fixed
10 Reserved for Future 116 45-160
Use
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BATCH TRAILER RECORD
(Record Type"4")

Field Data Element Number of Record Desc. Length
No. Characters Position
1 Record Type Code 1 1 N Fixed
2 Batch (Literal) 5 2-6 A Fixed
3 Batch date- Date 8 7-14 N Fixed
4 Batch date- Serial 1 15 A/N Fixed
5 Terminal Number 1 16 A/N Fixed
6 Batch ID Number 4 17-20 A/N Fixed
7 Transaction Count 4 21-24 N Fixed
8 Reserved for Future Use 17 25-41 A/N
9 OPDIV 1 42 A/N Fixed
10 Accounting Point 2 43-44 A/N Fixed
11 Reserved for Future Use 9 45-53
12 Batch Dollar Total 17 54-70 N Fixed
13 Reserved for Future Use 90 71-160
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OPDI V. ACCOUNTI NG PO NT NUMBERS FOR USE | N
TRANSM TTI NG RECORDS | N BATCH TO OR FROM THE
CENTRAL PAYROLL SYSTEM DI VI SI ON OF PAYMENT
MANAGEMENT, OR ANY OTHER CENTRAL OPERATI ON,

AND BETWEEN HHS ACCOUNTI NG SYSTEMS
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OPDI V Account i ng
Poi nt Nunber

1 O fice of the Secretary (0S) 99

2 Adm ni stration on Agi ng (AQA) 99

3 Heal t h Resources and Services 30
Adm ni stration (HRSA)

5 Heal th Care Financing Adm nistration 80
( HCFA)

6 Food and Drug Adm ni stration (FDA) 99

8 National Institutes of Health (N H) 31

9 Centers for Disease Control and 21
Prevention (CDC)

9 Agency for Toxic Substances and 21
Di sease Registry (ATSDR)

C Subst ance Abuse and Mental Health 30
Servi ces Adm ni stration ( SAVHSA)

E Program Support Center (PSC) 86

G Adm nistration for Children and 99
Fam | ies (ACF)
I ndi an Health Service (IHS) 30

K Agency for Health Care Policy and 30
Resear ch ( AHCPR)




