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DEPARTMENT OF HEALTH & HUMAN SERVICES





PRELIMINARY DECISION TO DISMISS FOR COMMISSIONED CORPS EEO COMPLAINT

[DATE]

CERTIFIED MAIL – RETURN RECEIPT REQUESTED

NO.: [XXXXXXXXXX]
[Complainant/Representative’s Name]

[Complainant/Representative’s Address]








Re:  [Complainant’s name if represented]








        Agency File No.:








       Date Filed Formal:

Dear [Complaint/Representative]:

This serves to dismiss the above-referenced complaint of discrimination.  [You/Complainant] allege[s] that [you/(s)he] were[was] discriminated against based on [your/his/her] [insert basis(es)] when:

1. [identify claim(s)].

Pursuant to the Commissioned Corps Personnel Manual, Chapter Series CC26—Conditions of Service, Subchapter CC26.1 – Officers’ Responsibilities and Conduct, Personnel Instruction 6—Equal Opportunity: Discrimination Complaints Processing, the EEO officer may issue a preliminary decision to dismiss a complaint in whole, or in part, because: [insert appropriate action].

Procedural History

[Insert background information.]

Legal Analysis

[Insert applicable laws.]

[Identify each allegation separately.]

Statement of Conclusions

[State Agency’s decision.]

Appeal Rights

If [you/Complainant] are[is] dissatisfied with this preliminary decision within fifteen (15) calendar days of receipt of this correspondence, [you/Complainant] have[has] the right to appeal the decision to:




[Enter name]



Surgeon General and Acting Assistant Secretary for Health




Office of the Surgeon General




5600 Fishers Lane, Room 18-66




Rockville, MD  20857

Any statement or brief [you/Complainant] file[s] in support of the appeal must be submitted to the Surgeon General (SG) (see above address) with a copy to the Director, Office of Diversity Management and Equal Employment Opportunity, HHH Building, Room 300E,                      200 Independence Avenue, S.W., Washington, DC 20201, within fifteen (15) calendar days of filing the appeal.

Within thirty (30) calendar days of receipt of the notice of appeal, the SG must review the complaint file and render a written Final Decision based upon the record to the affected parties.  Under the Commissioned Corps Personnel Manual, the Final Decision is not appealable.

If [you/Complainant] have[has] any questions regarding this letter, please contact [Name,Title] at [phone number].

                                                                            Sincerely,

                                                                            [Name]          

                                                           [Title]

                                                                            [Agency (OPDIV): Optional]

cc:    [Complainant’s name and address if represented]

         Certified Mail Number:

         Return Receipt Requested

         Director, ODMEEO

         Certified Mail Number:

         Return Receipt Requested
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