[image: image1.png]





DEPARTMENT OF HEALTH & HUMAN SERVICES






EXTENSION OF EEO COUNSELING AGREEMENT
COMMISSIONED CORPS CASE
To:

EEO Counselor

From:  

Aggrieved Person

Subject: 
Agreement to Extend EEO Counseling

Agency File No.:

Under the authority of Commissioned Corps Personnel Manual, Chapter Series CC26- Conditions of Service, Subchapter CC26.1- Officers’ Responsibilities and Conduct, Personnel Instruction 6- Equal Opportunity: Discrimination Complaints Processing, effective December 21, 2001, I hereby grant the Office of Equal Opportunity and Civil Rights an additional _____ days in which to process my informal complaint and attempt resolution.   

I understand that by granting this extension, the time frame in which to file a formal complaint, if I desire, is within 10 days of receipt of the EEO Counseling Report or 10 days of the conclusion of Alternative Dispute Resolution.

____________________                                                _______________

Aggrieved Person                                              
    Date

_______________________                                          ________________

EEO Counselor                                        

    Date

APPROVAL:

_____________________



     ________________

EEO Complaints Manager



     Date
or Team Leader
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