

From: Announcements to all HHS DC Area Staff [mailto:HHS-STAFF-METRODC@LIST.NIH.GOV] On Behalf Of OS News, HHS (HHS/OS)
Sent: Friday, December 19, 2008 7:27 AM
To: HHS-STAFF-METRODC@LIST.NIH.GOV
Subject: Transportation for Employees with Disabilities
Transportation throughout the Washington DC metropolitan area is available to all HHS employees who, for medical reasons, are unable to transport themselves.  This service is provided for official business in the Washington, DC metropolitan area (within 30 miles of the Hubert Humphrey Building); to/from the CMS location in Baltimore, MD; or to/from Dulles, BWI, and Reagan National airports.  Transportation to or from an employee’s residence is not available.  
All requests for transportation must be made via email.  The request form is available at: http://www.psc.gov/solutions/trans.html 

· Whenever possible, request service one business day in advance.  Doing so permits scheduling of resources to meet the request.  If advance notice cannot be provided, every effort will be made to meet the request as closely as possible.  

· Requests for transportation beyond the stated service area must be submitted at least 24 hours in advance.  Requests are reviewed on an individual basis and subject to vehicle availability.  

· Transportation requiring a specialized vehicle should also be requested at least 24 hours in advance to assure availability. 

Please send completed request forms to: ExecutiveMotorPool@psc.hhs.gov.  A confirmation will be emailed to you upon receipt.  If you have questions or need additional assistance, please contact Harold Roy at Harold.roy@psc.hhs.gov or 240-276-0818.
NOTE:  This service does not apply to NIH Employees.

