APPENDIX 2

HHS Guidance on Meeting the Requirements for 

Continuous Learning Points (CLP)

The training, professional activities, education and experience used to meet the CLP requirements must be both job-related and related to the FAC-COTR competencies.  Activities may earn points only in the year accomplished, awarded or published. 

	SAMPLE ACTIVITIES 
	RECOMMENDED NUMBER OF CLPs/HOURS 

	Active Association Membership (in relevant subject area or program/project management association) 
	5 hours for an active membership year OR 1 hour for each 60 minutes of activity attended during the year 

	Publication of P/PM/acquisition-related articles, technical papers, etc. 
	20 hours for articles 

25 for technical paper 

	Formal rotational assignments 
	Up to 40 hours per assignment 

	Conference presentations, training or seminar delivery 
	2 hours for 60 minutes of first-time presentation (1 for presentation, 1 for preparation, .5 credit for repeat delivery of same material) 

	Team leadership activities, participation on project teams for new products/activities 
	1 hour for every 60 minutes of participation 

	Formal education 
	1 hour for each hour of instruction up to 36 hours for a 3 credit course or American Council on Education (ACE) recommendation 

	Professional examination, license, or certification 
	40 hours in the year obtained 

	1 Continuing Education Unit (CEU) 
	10 hours 

	1 Continuous Learning Point (CLP), Professional Development Unit (PDU), or Professional Development Hour (PDH) 
	1 hour 

	1 credit hour (college course or ACE recommendation) 
	12 hours 

	Conference attendance 
	1 hour for each 50 minute presentation attended 


Experience 

Experience includes on-the-job experiential assignments and intra- or inter-organizational rotational career-broadening and developmental experiences. While supervisors and employees must use discretion in arriving at a reasonable point value to be awarded for rotational and developmental assignments, a sliding scale is recommended. Suggested points for such assignments are in the table below. 

The presumption is that longer assignments are more beneficial than shorter assignments. In determining the points for a rotational/developmental assignment, consider both the long-term benefit to the agency and the immediate benefit to the organization and the individual. For example, a second rotational assignment of the same sort may be less valuable than a different type of rotational assignment.

When experience or other activities are to be used to earn CLPs, certain principles should be followed.  Supervisors and employees should predefine, as precisely as possible, the tasks to be accomplished, expected outcomes, and the learning opportunities. If it is an assignment, the individual should be mentored during the assignment. Accomplishment of a product, such as a briefing, a project design, a report, or other work product that shows the learning attained, is desirable. Sharing the knowledge and experience gained and the product with others in the organization is encouraged. 

	Integrated Product Team (IPT)/ 

Special Project Leader 
	Maximum of 15 points per year 

	IPT/Special Project Member 
	Maximum of 10 points per year

	Mentor 
	Maximum of 5 points per year 

	Assignment Length (Rotational Assignments or Training with Industry): 
	Recommended Points: 



	     12 Months 
	     80 

	       9 Months 
	     60 

	       6 Months 
	     40 

	       3 Months 
	     15 

	       2 Months 
	     10 

	       1 Month 
	       5 
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