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TO: HHS Awarding Agencies

SUBJECT: P.L. 106-107 DUNS Number Requirement 

AUTHORITY: Office of Management and Budget (OMB), Office of Federal Financial Management (OFFM), Policy Directive, Federal Register Volume 68, No. 124, June 27, 2003. 

GRANTS ADMINISTRATION POLICIES: Not applicable

APPLICABILITY: HHS Operating Divisions and Staff Divisions that Make Grant Awards (hereafter referred to in this Action Transmittal as OPDIVs/StaffDIVs)

EFFECTIVE DATE: Upon Issuance

PURPOSE AND BACKGROUND: Public Law 106B107, Federal Financial Assistance Management Improvement Act of 1999 requires the Office of Management and Budget (OMB) to direct, coordinate, and assist Executive Branch departments and agencies in establishing an interagency process to streamline and simplify Federal financial assistance procedures for non-Federal entities.  It also requires executive agencies to allow applicants to electronically apply for, and report on the use of, funds from the Federal financial assistance programs administered by the agency.  To that effect, OMB has determined that there is a need for improved statistical reporting of Federal grants and cooperative agreements.   The Dun and Bradstreet (D&B) Data Universal Numbering System (DUNS) number has been selected as the grant/cooperative agreement Universal Identifier government-wide.   The DUNS number will provide a means to identify entities receiving awards and their business relationships.  

OMB has issued a policy directive that establishes the requirement that all applications for Federal grants or cooperative agreements include a DUNS number.   The policy directive is also designed to further implement the Grants.gov initiative, one of the 24 electronic government (EBGov) initiatives under the President=s Management Agenda.  Under the Grants.gov initiative, the Federal agencies are in the process of developing an electronic grant application system using standard core data elements.   The DUNS number is one of those core data elements.  It will be used to link to fixed applicant data, such as name and address fields, maintained in a central Federal registration repository. This will allow the data to automatically populate corresponding fields in the electronic application.  Applicants will not have to re-enter this information on each electronic application they submit.  

The DUNS number requirement is also applicable to paper applications because of planned reporting requirements.  

ACTION: OPDIVs are to adhere to the following policies and practices:

Applicability 

This policy applies to all types of entities applying for Federal grants or cooperative agreements under discretionary and mandatory grant programs or activities except: i. Individuals who would personally receive a grant or cooperative agreement award from the Federal government apart from any business or non-profit organization they may operate.  ii. Any applicant that receives an exemption, or an applicant under a program that receives an exemption (see paragraph c. below). For purposes of this policy, the applicant is the entity that meets the agency or program=s eligibility criteria and has the legal authority to apply. For example, a consortium formed to apply for a grant or cooperative agreement must obtain a DUNS number for that consortium. If a consortium is eligible, and the agency=s policy is to make the award to a lead entity for the consortium, the DUNS number of the lead entity will be used. 

Effect 

Every application for a new award or renewal of an award, including applications or plans under mandatory grant programs, submitted on or after October 1, 2003 must include a DUNS number for the applicant. Unless an exemption is granted, an application will not be considered complete until a valid DUNS number is provided by the applicant.   For Federal purposes, the applicant is not required at this time to submit DUNS numbers for entities with which it may enter into subawards. The DUNS number does not replace existing numbers, such as the Employer Identification Number (EIN), the Tax Identification Number (TIN), and State Application Identifier (SAI) numbers that are required by statute, Executive Order, or regulation. 

Exemptions  

OPDIVs/StaffDIVs may not grant exemptions from this policy.  Requests for exemptions must be directed to OGMP. 

Responsibilities 

OPDIVs/StaffDIVs that award grants or cooperative agreements shall: 

a. Issue any needed implementing direction to component offices to meet 

the requirements of this action transmittal. 

b. Provide outreach and education appropriate to your applicant communities regarding the requirement for a DUNS number. You should encourage entities that anticipate applying for Federal grants or cooperative agreements to obtain a DUNS number in advance of a specific application.  You should also inform entities that it is their responsibility to obtain a DUNS number.   An applicant may call 1-866-705-5711 to request a DUNS number.  (Note: there is no cost to the applicant for obtaining the DUNS number)

c. Include this requirement in all funding opportunity announcements issued on or after the effective date of this action transmittal with application due dates or acceptance dates on or after October 1, 2003.  For all other funding opportunity announcements with due dates or acceptance dates on or after October 1, 2003, OPDIVs/StaffDIVs must amend their announcements or take other appropriate measures to inform potential applicants of this requirement.

AUTHORIZING OFFICIAL: 

Charles Havekost

/s/

Acting Director for

Office of Grants Management and Policy
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