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Backgr ound:

The Debt Collection Inmprovenment Act of 1996 (P. L. 104-134)
mandat es the use of electronic funds transfer (EFT) paynents, by
July 26, 1996, for all new paynent recipients. This Instruction
establishes the Departnment policy and procedures for distributing
sal ary and ot her paynents through the Departnment of Health and
Human Servi ces central payroll system It also provides the
authority to waive the policy upon receipt of witten
certification fromthe paynment recipient that the recipient does
not have an account with a financial institution or authorized
paynment agent. The Instruction differs from previous policy
primarily by limting the reason a waiver may be granted as
required by the new | aw.

About 95 percent of salary paynents to current enployees are

al ready being made by EFT. EFT has been found to assure enpl oyees
of timely deposits, elimnate the risk that checks will be |ost or
stol en and save the governnent noney.

Thi s issuance applies to all enployees who enter on duty on or
after July 26, 1996 and is effective imediately. |nplenmentation
must be carried out in accordance with applicable | aws,
regul ati ons and bargai ni ng agreenents.

Filing Instructions:

File new material. Post receipt of this transmttal to the HHS
Check List of Transmttals and file this transmttal in sequenti al
order after the check list.
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550-12-00 PURPOSE

This Ingtruction states the policy and procedures for distributing sdary and other payments
processed through the Department's centra payroll system by the Personnel and Pay Systems
Divison (PPSD). This Ingtruction mostly reflects previous Department policy except that the
grounds for waiver have been narrowed according to law.

550-12-10 COVERAGE

This Ingruction implements some of the provisons of the Debt Collection improvement Act of
1996 (P.L. 104-134) that apply to the wages, sdary, and other payments (including, but not
limited to, lump sum annud leave payments, supplemental sdary payments and awards) that
become payable to employees who enter on duty on or after July 26, 1996. Coverage applies
when recipients enter into Federal service, transfer from another agency, or resume Federd
sarvice after abreak in employment. Other parts of P.L. 104-134 require that by January 1,
1999 dectronic funds transfer (EFT) will become mandatory for al employees.

550-12-20 REFERENCES

A. The Debt Collection Improvement Act of 1996 (P.L. 104-134)

B. Treasury Financid Management Service interim rule to implement P.L. 104-134 (31 CFR
part 208)

550-12-30  POLICY

Sdary and other payments processed through the Department's central payroll system shall be
made by EFT. Waivers of the policy may only be granted by officias with delegated authority
upon receipt of written certification from the recipient that the recipient of the payment does not
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have an account with afinancia ingtitution or authorized payment agent. The Department does
not have authority to waive the requirement for payment by EFT for any other reason.

550-12-40 PROCEDURES

Employees who enter on duty on or after July 26, 1996 must designate one or more financia
indtitutions or other authorized payment agents. Further, recipients must provide the servicing
personnd office with the information such as Taxpayer Identification Number (TIN) and

banking information necessary to receive EFT payments through the designated indtitution(s).

New employees who wish to request awaiver of the requirement that payments will be made
by EFT may submit written certification that they do not have an account with afinancia
indtitution or authorized payment agent. Operating Division Personnd Officers shdl develop
procedures for processing waiver requests and ensure accountability for implementation of the
provisons of this Ingtruction.
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HHS Ingtruction 550-12- Exhibit A

DELEGATION OF AUTHORITY TO WAIVE PAYMENT OF SALARY
AND OTHER PAYMENTSBY ELECTRONIC FUNDS TRANSFER

A. Authority Ddegated

1. | hereby delegate to Operating Division Personnd Officers authority to waive
the requirement for payment by dectronic funds transfer (EFT) of sdary, wages
and rdated payments, including but not limited to lump sum annud leave
payments, supplementa salary payments and awards, upon receipt of written
certification from the recipient that the recipient of the payment does not have an
account with afinancid inditution or authorized payment agent.

2. The Department does not have authority to waive payment of sdlary and related
payments by EFT for employees who enter on duty on or after July 26, 1996
for any other reason.

3. Such waivers are governed by the Debt Collection Improvement Act of 1996
(P. L. 104-1 34), applicable regulations of the Department of the Treasury, and
HHS financia and personnel policies and procedures.

4, This authority may be redelegate.

B. Prior Ddlegations

With respect to employees who enter on duty on or after July 26, 1996, this delegation
supersedes the previous delegation to waive mandatory EFT dated December 28,
1994. That previous delegation remains in effect with respect to employees who were
on the Department's rolls before July 26, 1996.

C. Effective Date

This delegation is effective on the dete of the transmittal hereof.



